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P U P I L  W E L F A R E  P O L I C I E S  

Admissions and Transfer Policy 

 

Leweston is a co-educational independent boarding and day school for pupils aged 5 to 18. We seek to admit 
pupils who are able to benefit from our balanced and well-rounded education and to make a positive 
contribution to the life of the School. 

Leweston welcomes prospective parents and their children for personal visits at any time throughout the 
year. Please contact the Admissions team admissions@leweston.dorset.sch.uk for more information. 

Equal Treatment 

Leweston School encourages the widest possible diversity of background in applications from candidates. 
This enriches our community and is vital in preparing our pupils for today’s world. In line with the Equality 
Act 2010, the school does not discriminate against a candidate on the basis of race, sex, disability, religion or 
belief, sexual orientation, gender reassignment or pregnancy and maternity, and the school is committed to 
equal treatment for all in the admissions process regardless of social background. However, the school 
reserves the right to withdraw the offer of a place if a special educational, medical or any other need, which 
the school deems significant, is not disclosed during the admissions process and, after due consideration, it 
is felt that the school is unable to provide appropriate support to the pupil.  

Special Educational Needs and Disabilities 

We welcome pupils with special educational needs or disabilities, providing that our Individual Needs 
Department can offer them the support that they require.  The school complies with its obligations under 
the Equality Act 2010 and, where relevant, the Children and Families Act 2014 and the SEND Code of Practice 
2015, including the duty to make reasonable adjustments for disabled pupils. In our admissions process we 
take into account each individual’s learning needs. Parents must alert us to any disability, special educational 
need or medical condition on the registration form. We will then contact you to ensure that any assessment 
your child undertakes takes account of those needs. Parents should provide a copy of an Educational 
Psychologist’s report or a medical report to support their request, for example for extra time or other special 
arrangements. During assessments, our Head of Individual Needs will supervise the pupils concerned. Once a 
pupil is accepted into the school, and provided that they can benefit from the type of education we offer, 
the school will work with the family to ensure that any particular learning needs are met.  

Religious Beliefs 

Although Leweston School has Catholic roots, we do not select for entry on the basis of religious belief, and 
we offer the opportunity for pupils of other beliefs to practise their own faiths.  However, parents should be 
aware that there is a weekly whole school Mass which all pupils are expected to attend. Catholic boarders 
are also expected to attend Mass at the weekend. 

Entry Procedure and Registration 

The main points of entry into the school are Reception, Year 3, Year 5, Year 7, Year 9 and Year 12 with 
admissions into the other year groups being dependent on vacancies. We do consider late or mid-year entry 
and keep as far as possible to our normal admission procedures.  

The aim of the admissions process is to identify potential.  We are looking for well-rounded pupils with a 
genuine interest in education in the broadest sense of the word, with interests that stretch beyond the 
confines of the academic curriculum.  The school has strong traditions in music, drama, art, debating, 
community activities and sport.  There are many co-curricular activities, all of which are important in 
developing a well-balanced, confident individual. 
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At times applications for year groups can outweigh the number of places available so early registration is 

encouraged.  To register the Registration Form must be completed and the relevant Registration Fee, which 

is non-refundable, paid. Registration reserves a place for your child in their chosen year group and year of 

entry, provided that they satisfy the relevant entry requirements and complete the admissions process. It 

does not guarantee an offer of a place. Registrations will be considered in the order they are received so we 

recommend that families register at least a year before entry. 

If the number of applications exceeds the number of places available in a particular year group, candidates 
will be placed on a waiting list.  

All applications, at every point of entry, are considered at the discretion of the Headmaster, and registration 
or the completion of an assessment does not in itself guarantee the offer of a place. 

Entry to the Prep School 

Applicants for the Prep School will be informally assessed on a taster day. They will perform the same work 
as other children in the class and teachers will observe their progress and interactions. Staff will provide 
feedback for parents at the end of the taster day. In some cases, further taster days may be required.  

Entry to the Senior School 

Pupils joining the Senior School encouraged to make contact during Year 5. Families are invited to visit the 
school before the pupil joins for a taster day. They will sit a short assessment in English and Maths and meet 
the relevant Head of Year. Staff will provide feedback for parents at the end of the taster day. In some cases, 
further taster days may be required.  

11+ and 13+ scholarships are awarded following an assessment day in the February preceding the year of 
entry.  

Entry into the Sixth Form 

External applicants will be invited for interview and will have the opportunity to sit the scholarship entrance 
paper in the Autumn term. The offer of a place will be dependent on predicted grades for GCSE. The 
expectation is that candidates will obtain at least seven GCSE grades at grade 5 or above, with most subjects 
requiring at least grade 6 as a prerequisite for Sixth Form study.  

Offer and Acceptance 

If the applicant and the school are happy to progress after their assessment the school will offer a place. 
Offers are typically open for a limited time only. Parents are asked to secure the place by completing the 
Acceptance Form and paying a deposit (which is returned against the final school bill). Joining information is 
shared with you ahead of the relevant start date. 

Admission into Leweston School is determined by the Headmaster and is subject to the school’s Parent 
Contract. The Parent Contract may be amended periodically, and the current version is made available to 
parents before a place is confirmed.  

References and Safeguarding Information  

We liaise closely with an applicant’s current school during the admissions process and require the 
Headteacher to provide a confidential reference for entry at all stages. In accordance with Keeping Children 
Safe in Education, this includes requesting any relevant child protection and safeguarding information held 
by the previous school, so that appropriate support or a risk assessment can be put in place before the pupil 
joins. Parents considering transferring their child from another school must inform that school of their plans 
and fulfil all financial obligations to it. 
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Fee Assistance 

A limited amount of bursarial support is available for pupils in the senior school only. Bursaries are means-
tested and their value is related to the income and financial resources of the pupil’s family. Further 
information is available in our Bursary Policy, which can be found on the school website.  

Siblings Policy 

We welcome siblings of existing pupils to join us at Leweston School. However, admission is not automatic, 
and the normal entry procedures apply.  

Overseas Applicants 

We welcome overseas pupils to Leweston School as boarders, provided that they have a suitable UK-based 
guardian in place for the duration of their time at the school, in accordance with our guardianship 
requirements.  In order to cope with the academic and social demands of Leweston School, pupils must have 
a certain level of English ability.  This is assessed as part of the application procedure.  Candidates are 
reassessed when they start at Leweston School and tuition in English as an Additional Language (EAL) is 
compulsory unless the Director of International Students confirms otherwise.  Most EAL lessons are provided 
as part of the standard curriculum, whilst others are charged as an additional extra, details of which can be 
found on the school’s website.  Leweston holds a Student sponsor licence issued by UK Visas and 
Immigration (UKVI) and can, where a pupil is eligible, assign a Confirmation of Acceptance for Studies (CAS) 
to support a Child Student visa application. Sponsorship is subject to UKVI’s rules and to the school’s ongoing 
compliance obligations, and a place cannot be confirmed for a sponsored pupil until the required right to 
study checks have been completed. Further detail is set out in the school’s Right to Study Policy, which 
should be read alongside this policy. 

Data Protection 

Personal information provided during the admissions process is held and processed in accordance with the 
school’s Privacy Notice, available on the school website, and with UK data protection law. This information is 
used for admissions, education and safeguarding purposes and is shared with third parties only where 
necessary, for example with UKVI in respect of sponsored pupils, or with a pupil’s previous school in relation 
to safeguarding matters. 

Complaints 

Parents who are unhappy with a decision made during the admissions process may raise this in accordance 
with the school’s Complaints Policy, available on request or on the school website. 
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