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GUIDELINES FOR THOSE DRIVING LEWESTON SCHOOL MINIBUSES 

1. Drivers must be authorised by the Head or the Bursar to drive the vehicle, having completed a 2 hours 

minibus awareness training course. 

2. Drivers must be 25 years of age and under 65 years; and must have held a full driving licence for at 

least 3 years and must notify the Bursar of any motoring offence convictions. 

3. Drivers must be licensed to drive the type of vehicle in question. 

4. It is the driver’s responsibility to satisfy themselves that they are fit and capable to drive the minibus.  

5. No member of Staff may drive more than 30 miles at the end of a full working day. 

6. If there is to be a journey of 100 miles or more in any one working day, there must be two drivers. 

7. Drivers must take a rest break of at least 20 minutes every two hours. 

8. Drivers should satisfy themselves that they are within the legal limit for alcohol in their blood before 

driving but in any event no driver should drink alcohol in the 8 hours previous to driving the minibus or 

at any stage during their minibus duty. 

9. Before setting out on the journey the driver should undertake the following; 

 Carry out a basic check of fuel and oil levels, lights, breaks, horn and dashboard information. 

 Carry out a visual check of the bodywork and tyres to ensure that there is no damage which would 

affect the proposed journey. 

 Ensure that the driver’s seat and mirrors are adjusted properly. 

 Check the First Aid kit, fire extinguisher and mobile phone ensuring that each is fully functional. 

10. The driver must check that all passengers wear correctly adjustable seatbelts at all times throughout 

the journey. 

11. The driver must check that any luggage is safely positioned and doors safely closed but not locked. 

12. The number of passengers must never exceed the number of seats available. 

13. Speed limits must be complied with at all times. 

14. If a pupil is a passenger is taken ill during the journey the driver should be prepared to stop but only 

where it is safe to do so, for example in a lay-by.
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15. Upon completion of the journey, the driver is responsible for: 

 Completing the record book,  

 Checking the minibus for damage and, if there is any, reporting it to the Bursary  

 Ensuring that the minibus is left clean and tidy and that any litter is removed. 

16.  Drivers are to ensure that, as a matter of Policy, Minibuses are refuelled when they reach ¼ of a tank.  

No vehicle should ever be run down to empty. 

Covid – 19 

Where travel is necessary, currently parents are being encouraged to consider whether alternative means of 

transport can be used: private car, walk or cycle and accompanied by a responsible adult or carer, where 

appropriate. 

Where School transport has to be used social distancing applies to children as well as adults. Children should 

keep their distance from others who are not in their household, where possible.  Public Health England 

recommendations remain in force on School minibuses: keeping a 2 metre distance from others. If this isn’t 

possible children should avoid physical contact, face away from others, and keep the time spent near others as 

short as possible. 

 Staying alert and safe: social distancing guidance for young people 

The minibus drivers are fully versed in the regulations/advice and have responsibility to ensure that their 

individual vehicles are a secure and compliant environment.  Each vehicle has its own PPE for the driver and 

appropriate sanitisation equipment.  Parents for their part are asked to ensure that their children understand 

the rules and PHE guidance issued.   At a minimum, children should minimise the surfaces they touch and 

maintain their distance from others, where possible.  Vehicles are thoroughly sanitised by drivers after each 

trip. 

 

 

 

 

https://www.gov.uk/government/publications/staying-alert-and-safe-social-distancing/staying-alert-and-safe-social-distancing
https://www.gov.uk/government/publications/stay-alert-and-safe-social-distancing-guidance-for-young-people/staying-alert-and-safe-social-distancing-guidance-for-young-people

